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AFRICAN UNION-IBAR
REQUEST FOR PROPOSALS (RFP)
Provision of various insurance coverage to AU-IBAR, Nairobi, Kenya
Procurement No: IS/AU-IBAR/24
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Section 1.  Letter of Invitation
1. The African Union – Interafrican Bureau for Animal Resources (AU-IBAR) requests proposals from eligible firms for the Provision of Various Insurance Services to AU-IBAR Refer to detailed TORs in S.6 of the bid document. 

2. Bidders are required to provide, but not limited to the following: 
· Signed bid form 
· Copies of valid business licenses and/certificate of incorporation showing legal status, date of registration and principal place of business. (For JV, each member must submit
Tax Registration Certificate)
· Evidence of having performed similar type of Services 
· Association of Kenya Insurers Certificate (AKI)

· Copy of Audited financial statements for the last 3 years

· Copy of Firms Insurance Policy 

· Firm’s / institution’s profile
· Consultants CVs,
· Submission of a technical and financial proposal in the format provided in the bid document. (Technical and financial offers must be in two separate sealed envelopes)
· Signed AU Declaration Form (attached form)

3. A firm will be selected based on the evaluation criteria described in this RFP. 
4. This is two envelope bidding. TECHNICAL AND FINANCIAL PROPOSALS SHOULD BE SEALED IN SEPARATE ENVELOPES.
5. The RFP includes the following documents:



Section 1 - Letter of Invitation



Section 2 - Information to Firms


Section 3- Data sheet



Section 4 - Technical Proposal - Standard Forms



Section 5- Financial Proposal - Standard Forms



Section 6 – Required Services
6. Proposals must be enclosed in two (2) separate folders, one with the Technical proposal and the other with the Financial proposal clearly marked “proposals FOR VARIOUS INSURANCE SERVICES TO AU-IBAR, Nairobi, Kenya – Procurement No.IS/AU-IBAR/21 – Only to be opened by the Opening Committee”. Late bids will be rejected. 

7. In their financial proposals, (For the Vehicles cover), bidders should give the 2 options: “DUTY FREE” and “DUTY PAID
8. The deadline for submission of proposals is Tuesday, 16th July 2024 at 15h00, East African Time.
Clarifications should be addressed to: Alexander Eyong, e-mail: alexander.eyong@au-ibar.org with copy to irene.ohaga@au-ibar.org and procurement@au-ibar.org  
The address for submission of bids (only hard copy) is:

African Union - Interafrican Bureau for Animal Resources

Kenindia Business Park, Museum Hill, Westlands Road

P.O. Box 30786 00100, Nairobi, Kenya
Kindly make sure that you sign on the bid register at the reception when depositing your bid.

Yours sincerely,

Dr. Huyam Salih
Director, AU-IBAR

Section 2.  Information to Firms
	1.
Introduction
	1.1
The Client named in the Data Sheet will select a firm from those listed in the Letter of Invitation, in accordance with the method of selection specified in the Data Sheet.

1.2
The firms are invited to submit a Technical Proposal and a financial proposal, as specified in the Data Sheet for consulting services required for the assignment named in the Data Sheet. The proposal will be the basis for contract negotiations and ultimately for a signed contract with the selected firm.

1.3
The assignment shall be implemented in accordance with any phasing indicated in the Data Sheet. When the assignment includes several phases, the performance of the firm under each phase must be to the Client's satisfaction before work begins on the next phase.

1.4
The firms must familiarise themselves with local conditions and take them into account in preparing their proposals. To obtain firsthand information on the assignment and on the local conditions, firms are encouraged to visit the Client before submitting a proposal and to attend a pre-proposal conference if one is specified in the Data Sheet. Attending any specified pre-proposal conference is optional. The firm’s representative should contact the officials named in the Data Sheet to arrange for their visit or to obtain additional information on any pre-proposal conference. Firms should ensure that these officials are advised of the visit in adequate time to allow them to make appropriate arrangements.

1.5
The Client will provide the inputs specified in the Data Sheet, assist the firm in obtaining licenses and permits needed to carry out the services, and make available relevant project data and reports.

1.6
Note that: (i) the costs of preparing the proposal and of negotiating the contract, including a visit to the Client, are not reimbursable as a direct cost of the assignment; and (ii) the Client is not bound to accept any of the proposals submitted.

1.7
African Union policy requires firms to provide professional, objective, and impartial advice, and at all times hold the Client’s interests paramount, without any consideration for future work, and strictly avoid conflicts with other assignments or their own corporate interests. Firms shall not be hired for any assignment that would be in conflict with their prior or current obligations to other clients, or that may place them in a position of not being able to carry out the assignment in the best interests of the Client. 

1.7.1
Without limitation on the generality of this rule, firms shall not be hired under the circumstances set forth below:

(a) Conflict between contracting activities and procurement of goods, works or services: A firm that has been engaged to provide goods, works, or services for a project, and each of its affiliates, shall be disqualified from providing consulting services related to those goods, works or services. Conversely, a firm hired to provide consulting services for the preparation or implementation of a project, and each of its affiliates, shall be disqualified from subsequently providing goods, works or services resulting from or directly related to the firm’s consulting services for such preparation or implementation (other than a continuation of the firms earlier services for the same project).
(b) Conflict among contracting assignments: Neither firms (including their personnel and sub-contractors) nor any of their affiliates shall be hired for any assignment that, by its nature, may be in conflict with another assignment of the firms.
(c) Relationship with African Union-IBAR staff: firms (including their personnel and sub-consultants) that have a business or family relationship with a member of AUC staff (or of the Client staff, or of a beneficiary of the assignment) who are directly or indirectly involved in any part of: (i) the preparation of the TOR of the contract, (ii) the selection process for such contract, or (iii) supervision of such contract may not be awarded a contract.
1.7.2 As indicated in paragraph 1.7.1 (a) above, firms may be hired for downstream work, when continuity is essential, in which case this possibility shall be indicated in the Data Sheet and the factors used for the selection of the consultant should take the likelihood of continuation into account. It will be the exclusive decision of the Client whether or not to have the downstream assignment carried out, and if it is carried out, which consultant will be hired for the purpose. 
1.7.3 In the event of 1.7.2. and in order to ensure fairness and transparency in the selection process, it is required that firms or their affiliates competing for a specific assignment do not derive a competitive advantage from having provided services related to the assignment in question. To that end, all information that would in that respect give a firm a competitive advantage shall be made available to all firms together with the request for proposals.
1.8
The African Union requires that Officers of the AU, as well as Bidders/ Suppliers/ Contractors/ Consultants, observe the highest standard of ethics during the procurement and execution of such contracts.
 In pursuance of this policy the AU:

(a)
defines, for the purposes of this provision, the terms set forth below as follows:

(i)
“corrupt practice”
 is the offering, giving, receiving or soliciting, directly or indirectly, of anything of value to influence improperly the actions of another party; 

(ii) “fraudulent practice”
 is any act or omission including a misrepresentation that knowingly or recklessly misleads, or attempts to mislead, a party to obtain a financial or other benefit or to avoid an obligation;

(iii) “collusive practice”
 is an arrangement between two or more parties designed to achieve an improper purpose, including to influence improperly the actions of another party;

(iv) “coercive practice”
 is impairing or harming or threatening to impair or harm, directly or indirectly, any party or the property of the party to influence improperly the actions of a party;

(v) “obstructive practice” is deliberately destroying, falsifying, altering or concealing of evidence material to any investigation or making false statements to investigators in order to materially impede any investigation into allegations of a corrupt, fraudulent, coercive or collusive practice; and/or threatening, harassing or intimidating any party to prevent it from disclosing its knowledge of matters relevant to the investigation or from pursuing the investigation; 

(b)   will reject a recommendation for award of contract if it determines that the bidder recommended for award has, directly or through an agent, engaged in corrupt, fraudulent, collusive, coercive or obstructive practices in competing for the contract in question;

(c)   will declare a firm ineligible, either indefinitely or for a stated period of time, to be awarded an African Union financed contract if it at any time determines that the firm has, directly or through an agent, engaged in corrupt, fraudulent, collusive, coercive or obstructive practices in competing for, or in executing, an African Union financed contract.

1.9
Firms shall not be under a declaration of ineligibility for corrupt, fraudulent, collusive, coercive or obstructive practices issued by the AU in accordance with the above sub-paragraph 1.8.

1.10
Firms shall furnish information as described in the Financial Proposal submission form (Section 4A) on commissions and gratuities, if any, paid or to be paid to agents relating to this proposal, and to execute the work if the firm is awarded the contract.

1.11
Firms shall be aware of the provisions on fraud and corruption stated in the Standard Contract under the clauses indicated in the Data Sheet.



	2.
Clarification and Amendment of RFP Documents
	2.1
Firms may request a clarification of any of the RFP documents up to the number of days indicated in the Data Sheet before the proposal submission date. Any request for clarification must be sent in writing by mail, facsimile, or electronic mail to the Client’s address indicated in the Data Sheet. The Client will respond by facsimile, courier or electronic mail to such requests and will send written copies of the response (including an explanation of the query but without identifying the source of inquiry) to all invited consultants who intend to submit proposals.

2.2
At any time before the submission of proposals, the Client may, for any reason, whether at its own initiative or in response to a clarification requested by an invited firm, amend the RFP. Any amendment shall be issued in writing through addenda. Addenda shall be sent by mail, facsimile, or electronic mail to all invited consultants and will be binding on them. The Client may at its discretion extend the deadline for the submission of proposals.



	3.
Preparation of Proposal
	3.1
Firms are requested to submit a proposal (paragraph 1.2) written in the language(s) specified in the Data Sheet.



	Technical Proposal
	3.2
In preparing the Technical Proposal, firms are expected to examine the documents constituting this RFP in detail. Material deficiencies in providing the information requested may result in rejection of a proposal.

3.3
The Technical Proposal shall provide the following information 
1) Submission of valid Business Certificate as Insurance Company 

2) Evidence in form of recommendation letters from major clients and major underwriters. The value of services (policies) managed in each of the last three years. 

3) Experience in provision of services of similar nature and magnitude in each of the last three (3) years. Details of services underway or contractually committed and addresses of clients who may be contacted for further information on those contracts. 

4) Association of Kenya Insurers (AKI) certificate

5) Copy of audited financial statements for the last three (3) years. 

6) Copy of the firm insurance policy

7) Methodology approach to carry out the services.
3.5
The Technical Proposal shall not include any financial information.



	Financial Proposal
	3.6
Firms shall make financial proposals for each interested lot.


	4.
Submission, Receipt, and Opening of Proposals
	4.1
The original proposal (Technical Proposal and, if required, Financial Proposal; see paragraph 1.2) shall be prepared in indelible ink.  It shall contain no interlineations or overwriting, except as necessary to correct errors made by the firm itself.  Any such corrections must be initialed by the persons or person signing the proposal.

4.2
An authorised representative of the firm initials all pages of the proposal. The representative’s authorisation is confirmed by a written power of attorney accompanying the proposal.

4.3
For each proposal, the firm shall prepare the number of copies indicated in the Data Sheet. Each Technical Proposal and Financial Proposal shall be marked “Original” or “Copy” as appropriate. If there are any discrepancies between the original and the copies of the proposal, the original will govern.

4.4
The original and all copies of the Technical Proposal shall be placed in a sealed envelope clearly marked “Technical Proposal,” and the original and all copies of the Financial Proposal in a sealed envelope clearly marked “Financial Proposal” and warning: “Do Not Open with the Technical Proposal.” Both envelopes shall be placed into an outer envelope and sealed. This outer envelope shall bear the submission address and other information indicated in the Data Sheet and be clearly marked, “Do Not Open, Except in Presence of the Tender Opening Committee.”

4.5
The completed Technical and Financial Proposals must be delivered at the submission address on or before the time and date stated in the Data Sheet. Any proposal received after the closing time for submission of proposals shall be returned unopened.

4.6
After the deadline for submission of proposals, the Technical Proposal shall be opened immediately by the Bid Opening Committee. The Financial Proposal shall remain sealed and retained securely until all submitted proposals are opened.

4.7 The Firm may withdraw its Proposal after the Proposal’s submission, provided that the written notice of the withdrawal is received by the Client prior to the deadline prescribed for submission of Proposals. The Firms’ withdrawal notice shall be prepared, sealed, marked, and dispatched in accordance with the provisions of clause Deadline for Submission of Proposals. The withdrawal notice may also be sent by telex or fax but followed by a signed confirmation copy. No Proposal may be modified subsequent to the deadline for submission of proposals. No Proposal may be withdrawn in the Interval between the deadline for submission of proposals and the expiration of the period of proposal validity specified by the firm on the Proposal Submission Form.



	5.
Proposal Evaluation
	

	General
	5.1
From the time the bids are opened to the time the contract is awarded, if any firm wishes to contact the Client on any matter related to its proposal, it should do so in writing at the address indicated in the Data Sheet. Any effort by the firm to influence the Client in proposal evaluation, proposal comparison or contract award decisions may result in the rejection of the firm’s proposal.

5.2
Evaluators of Technical Proposals shall have no access to the Financial Proposals until the technical evaluation is completed.



	Evaluation of Technical Proposals
	5.3
The evaluation committee appointed by the Client, as a whole, and each of its members individually, will evaluate the proposals on the basis of their responsiveness to the Terms of Reference, applying the evaluation criteria, sub-criteria (typically not more than three per criteria), and point system specified in the Data Sheet. Each responsive proposal will be given a technical score (St). A proposal shall be rejected if it does not respond to important aspects of the Terms of Reference or if it fails to achieve the minimum technical score indicated in the Data Sheet.

5.4
In the case of Quality-Based Selection, Selection Based on firm’s Qualifications, and Single-Source Selection, the highest ranked firm, or the firm selected on a single-source basis, is invited to negotiate a contract on the basis of the Technical Proposal and the Financial Proposal submitted in accordance with the instructions given in paragraph 1.2 and the Data Sheet.



	Public Opening and Evaluation of Financial Proposals: Ranking (QCBS, Fixed-Budget, and Least-Cost Selection Methods Only) 


	5.5
After the evaluation of technical quality is completed, the Client shall notify those firms whose proposals did not meet the minimum qualifying score or were considered non-responsive to the RFP and Terms of Reference, indicating that their Financial Proposals will be returned unopened after completing the selection process. The Client shall simultaneously notify the firms that have secured the minimum qualifying score, indicating the date and time set for opening the Financial Proposals.  The opening date shall not be sooner than two weeks after the notification date. The notification may be sent by registered letter, facsimile, or electronic mail.

5.6
The Financial Proposals shall be opened publicly in the presence of the firm’s representatives who choose to attend. The name of the consultant, the technical scores, and the proposed prices shall be read aloud and recorded as the Financial Proposals are opened. The Client shall prepare minutes of the public opening. 


5.7
The evaluation committee will determine whether the Financial Proposals are complete (i.e., whether they have costed all items of the corresponding Technical Proposals; if not, the Client will cost them and add their cost to the initial price), correct any computational errors, and convert prices in various currencies to the single currency specified in the Data Sheet. The official selling rates used, provided by the source indicated in the Data Sheet, will be those in effect on the date indicated in the Data Sheet. The evaluation shall exclude those taxes, duties, fees, levies, and other charges imposed that are subject to the African Union exemption on the payment of taxes and duties, and estimated as per paragraph 3.7. 

5.8
In case of QCBS, the lowest priced Financial Proposal (Fm) will be given a financial score (Sf) of 30 points. The financial scores (Sf) of the other Financial Proposals will be computed as indicated in the Data Sheet. Proposals will be ranked according to their combined technical (St) and financial (Sf) scores. The firm achieving the highest combined technical and financial score will be invited for negotiations.

5.9.
In the case of Fixed-Budget Selection, the Client will select the firm that submitted the highest ranked Technical Proposal within the indicated budget price. Proposals that exceed the indicated budget will be rejected. In the case of the Least-Cost Selection, the Client will select the lowest evaluated cost proposal among those that passed the minimum technical score. The selected firm will be invited for negotiations.



	6.
Negotiations
	6.1
Negotiations will be held at the address indicated in the Data Sheet. The aim is to reach agreement on all points and sign a contract.

6.2
Financial negotiations will reflect agreed technical modifications in the cost of the services, and will include a clarification of the firm’s tax liability (if any) in the Country specified for performance of the Services, and the manner in which it will be reflected in the contract. The financial negotiations will not normally involve either the remuneration rates for staff (no breakdown of fees), or other proposed unit rates under QCBS, Fixed-Budget Selection, or the Least-Cost Selection methods. For other methods of selection, an Appendix will be provided for the firm to explain the required information on remuneration rates. 

6.3
The negotiations will conclude with a review of the draft form of the contract. On completion of negotiations, the Client and the firm will initial the agreed contract. If negotiations fail, the Client will invite the firm whose proposal received the second highest score to negotiate a Contract.



	7.
Award of Contract
	7.1
The contract will be awarded following negotiations. After negotiations are completed, the Client will promptly notify other consultants on the shortlist that they were unsuccessful and return the unopened Financial Proposals of those consultants who did not pass the technical evaluation (paragraph 5.3).

7.2
The firm is expected to commence the assignment on the date and at the location specified in the Data Sheet.



	8.
Confidentiality
	8.1
Information relating to the evaluation of proposals and recommendations concerning awards shall not be disclosed to the firms who submitted the proposals or to other persons not officially concerned with the process, until the winning firm has been notified that it has been awarded the contract.


Section 3 - Data Sheet

	ITC Clause Reference

	

	ITC Clause 1.1
	The name of the Client is: African Union - IBAR
The method of selection is: Least Cost and technically compliant


	ITC Clause 1.2


	Technical and Financial Proposals are requested 
The name and Procurement Number of the assignment are: IS/AU-IBAR/24:  Provision of Various Insurance Services AU-IBAR, Nairobi, Kenya



	ITC Clause 1.5
	The Client will provide the following inputs:
    (i)  Relevant data for review
 (ii) Any other Information and assistance Requested by the Consultant which the Commission can be able to assist.

(iii) Other necessities 

	
	

	ITC Clause 2.1
	Clarifications may be requested up to 5 days before the Submission deadline date.

The address for requesting clarifications is: Mr. Alexander Eyong, e-mail: alexander.eyong@au-ibar.org with copy to irene.ohaga@au-ibar.org and procurement@au-ibar.org. 


	ITC Clause 3.1
	Proposals should be submitted in the English language. 


	
	

	ITC Clause 3.3(vi)
	Reports that are required under the assignment shall be submitted in the English language.



	ITC Clause 3.10


	Proposals must remain valid for 60 days after the submission date.




	ITC Clause 4.3
	Applicants must submit soft copies of their Technical and Financial Proposals via email. 

	ITC Clause 4.4
	Bid Submission Modalities & Submission Deadline:

a) This is a TWO envelope bidding.  Bidders should ensure that the Technical and Financial proposals are enclosed in TWO separate electronic folders clearly indicating the title and Procurement number. 

b) Due to Covid-19 safety precautions, bidders will be required to submit bids ELECTRONICALLY. 

c) Technical and Financial Bids must be in PDF format.
d) During bid submission, bidders are required to secure their electronic Financial Proposals with appropriate Password which will be communicated officially upon request (at the time of financial bid opening) by the AUC.
e) Interested firms are requested to submit their proposals through email to: procurement@au-ibar.org with a copy to alexander.eyong@au-ibar.org and  irene.ohaga@au-ibar.org titled:
“PROVISION OF VARIOUS INSURANCE SERVICES TO AU-IBAR, NAIROBI, KENYA – PROCUREMENT NO. IS/AU-IBAR/24”, before the closing time.
Procurement Number: IS/AU-IBAR/24


	ITC Clause 4.5
	Proposals must be submitted no later than Tuesday, 16th July 2024, at 15:00hours Nairobi, local time.  


	ITC Clause 5.3
	The number of points to be given under each of the technical evaluation criteria are (see evaluation criteria):

	
	

	ITC Clause 5.7
	All prices should be in Kenyan shillings.


	
	

	ITC Clause 6.1


	Negotiations, if any, will be held at: To be advised (TBA)

	ITC Clause 7.2
	The assignment is expected to commence on: 1st January 2025



Section 4.  Technical Proposal - Standard Forms
4A.
Technical Proposal submission form.

4B.
Firm’s references.

4C.
Comments and suggestions of firms on requirement and on data, services, and facilities to be provided by the Client.

4A. Technical Proposal Submission Form

{Location, Date}

To:
{Name and address of Client}

Sir / Madam:


We, the undersigned, offer to provide the consulting services for {Title of the services and Procurement Number} in accordance with your Request for Proposals dated {Date} and our Proposal.  We are hereby submitting our Proposal, which includes this Technical Proposal, and a Financial
 Proposal sealed under a separate envelope.

We declare that we have no conflict of interest as defined by Section 1.7 of the Information to Consultants in relationship to performance of this assignment.


If negotiations are held during the period of validity of the Proposal, i.e., before {Date} we undertake to negotiate on the basis of the proposed staff.  Our Proposal is binding upon us and subject to the modifications resulting from Contract negotiations.


We understand you are not bound to accept any Proposal you receive.


We remain,

Yours sincerely,

Authorised Signature:

Name and Title of Signatory:

Name of Firm:

Address:

4B. Firm’s References

Relevant Services Carried Out in the Last Five Years

That Best Illustrate Qualifications
Using the format below, provide information on each assignment for which your firm/entity, either individually as a corporate entity or as one of the major companies within an association, was legally contracted.

	Assignment Name:


	Country:

	Location within Country:


	Professional Staff Provided by Your Firm/Entity(profiles):

	Name of Client:


	No. of Staff:

	Address:


	No. of Staff-Months; Duration of Assignment:

	Start Date (Month/Year):


	Completion Date (Month/Year):
	Approx. Value of Services (in Current US$):

	Name of Associated Consultants, If Any:


	No. of Months of Professional Staff Provided by associated Consultants:

	Name of Senior Staff (Project Director/Coordinator, Team Leader) Involved and Functions Performed:



	Narrative Description of Project:



	Description of Actual Services Provided by Your Staff:




Firm’s Name:  

4C. Comments and Suggestions of firms on the requirements
On the Requirements:

1.

2.

3.

4.

5.

On the data, services, and facilities to be provided by the Client:
1.

2.

3.

4.

5.

Section 5.  Financial Proposal - Standard Form
5A.
Financial Proposal submission form.

5B.
Financial Proposal 
5A. Financial Proposal Submission Form

{Date}

To:
{Name and address of Client]

Sir / Madam:


We, the undersigned, offer to provide the consulting services for {Title of the services and Procurement Number} in accordance with your Request for Proposals dated {Date} and our Proposal (Technical and Financial Proposals).  Our attached Financial Proposal is for the sum of {Amount in words and figures}.  This amount is exclusive of the local taxes which shall be identified during negotiations and shall be added to the above amount. 


Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal, i.e., {Date}.


Commissions and gratuities, if any, paid or to be paid by us to agents relating to this Proposal and Contract execution, if we are awarded the Contract, are listed below:

	Name and Address 

of Agents
	Amount and 

Currency
	Purpose of Commission

or Gratuity

	___________________
	_________________
	__________________

	___________________
	_________________
	__________________

	___________________
	_________________
	__________________

	
	
	


We understand you are not bound to accept any Proposal you receive.


Yours sincerely,

Authorised Signature:

Name and Title of Signatory:

Name of Firm:

Address:

Financial Proposal
	Cover 
	Cost for Annual Coverage (KSHs)

	Lot 1: Assets
	

	Lot 2: Vehicles: a) Duty Free and b) Duty Paid
	

	Lot 3: Fidelity and Cash
	

	Lot 4: Travel Insurance (Staff) 
	

	Lot 5: Travel Insurance (Meeting Participants)
	


Firms should quote for all covers above.
Section 6.  Insurance Requirements
	AFRICAN UNION
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	UNIÃO AFRICANA

	INTERAFRICAN BUREAU FOR ANIMAL RESOURCES


Insurances services required and Evaluation Criteria
	Location
	To be insured
	Value (Ksh)

	Lot 1:
	
	

	Kenindia Business Park Building, Westlands
	Furniture, Fixtures and Fittings
	1,644,328.00

	Kenindia Business Park Building, Westlands
	Computers and accessories
	23,183,144.00

	Kenindia Business Park Building, Westlands
	Office Equipment
	1,504,031.00

	Kenindia Business Park Building, Westlands
	Office Contents
	3,598,593.00

	Lot 2:
	
	

	Kenindia Business Park Building, Westlands
	Money in transit
	8,400,000.00

	Kenindia Business Park Building, Westlands
	Money in premises during business
	420,500.00

	
	
	

	Kenindia Business Park Building, Westlands
	Estimated annual carry 
	100,000,000.00

	Lot 3:
	
	

	Vehicles (Duty Free)

	1
	47 CD   1K
	Mercedes Benz
	1,250,000

	2
	47 CD   2K
	Toyota RAV4
	2,440,000.00

	3
	47 CD   3K
	Toyota Landcruiser
	2,570,000.00

	4
	47 CD   4K
	Toyota Hiace Minibus
	1,770,000.00

	5
	47 CD   5K
	Peugeot 308
	890,000.00

	6
	47 CD   6K
	Toyota Landcruiser
	3,290,000.00

	7
	47 CD   7K
	Volkswagen Jetta
	520,000.00

	8
	47 CD   9K
	Toyota Coaster Bus
	2,020,000.00

	9
	47 CD 10K
	Landrover Defender 110
	880,000.00

	10
	47 CD 11K
	Toyota Prado
	2,440,000.00

	11
	47 CD 12K
	Volkswagen Tiguan
	1,070,000.00

	12
	47 CD 23K
	Mercedes Benz Sprinter 
	590,000.00

	
	
	Vehicles (Duty {Paid)
	

	1
	47 CD   1K
	Mercedes Benz
	1,930,000.00

	2
	47 CD   2K
	Toyota RAV4
	3,750,000.00

	3
	47 CD   3K
	Toyota Landcruiser
	3,950,000.00

	4
	47 CD   4K
	Toyota Hiace Minibus
	2,720,000.00

	5
	47 CD   5K
	Peugeot 308
	

	6
	47 CD   6K
	Toyota Landcruiser
	5,060,000.00

	7
	47 CD   7K
	Volkswagen Jetta
	800,000.00

	8
	47 CD   9K
	Toyota Coaster Bus
	3,100,000.00

	9
	47 CD 10K
	Landrover Defender 110
	1,350,000.00

	10
	47 CD 11K
	Toyota Prado
	3,760,000.00

	11
	47 CD 12K
	Volkswagen Tiguan
	1,670,000.00

	12
	47 CD 23K
	Mercedes Benz Sprinter 
	910,000.00

	Lot 4:
	

	
	Travel Insurance for ALL IBAR Staff

	Lot 5:
	

	
	Proposal for Travel Insurance cover for Meetings Participants. The proposal should include 3 - 4 options. A detailed presentation is expected.   


The values indicated above are indicative. The actual values will depend on the updated list (to be shared with the successful Bidder) which will include additions and disposals.
Notes:

* Fidelity cover is requested for finance and designated staff handling cash AND THE COVER Should Include ALL AFRICAN MEMBERS STATES. 

** For the vehicles in their financial proposals, bidders should give the 2 options: “DUTY FREE” and “DUTY PAID” The proposals will be evaluated in accordance with the below criteria:

TECHNICAL EVALUATION

Mandatory criteria: 

	Criteria
	Evaluation criteria (Y/N)

	1) Submission of valid Business Certificate as Insurance Company 
	

	2) Evidence in form of recommendation letters from major clients and major underwriters. The value of services (policies) managed in each of the last three years. 
	

	3) Experience in provision of services of similar nature and magnitude in each of the last three (3) years. Details of services underway or contractually committed and addresses of clients who may be contacted for further information on those contracts. 
	

	4) Association of Kenya Insurers (AKI) certificate
	

	5) Copy of audited financial statements for the last three (3) years. 
	

	6) Copy of the firm insurance policy
	


The firm must meet all the above mandatory requirements to qualify for further evaluation.
The firms that fulfills all the mandatory requirements will be evaluated and ranked using the following criteria: - 

	Criteria
	Maximum score

	General Experience in providing insurance services in Kenya

10 points between 5 to 8 years

15 points for >8 years and less than 12 years

20 points for 12 years and more
	20

	Specific experience of the Insurance Company in provision of similar services 


	30

	Demonstrate the Financial and technical capacity to settle the claims 


	20

	Incentive to the client (period for reimbursement for losses, excess, etc.)
	30

	Total
	100

	Pass score
	Minimum 70/100


A bid that does not meet the above minimum requirements will be disqualified from further evaluation regardless of the cost of their proposal. 

NOTE: Tenderers who shall have passed this stage shall be invited to make presentations before Financial Evaluation is undertaken.
FINANCIAL EVALUATION 

The firm that is technically responsive and whose presentation is approved by the Evaluation Committee and has scored the highest combined technical and Financial Score will be considered  
All bidders MUST duly complete, sign and/or stamp the attached DECLARATION ON EXCLUSION CRITERIA Form and submit it together with the application. 

A Personal Data Protection and Privacy Statement is also attached as information for the applicants. 

DECLARATION ON EXCLUSION CRITERIA
The undersigned [insert name of the signatory of this form], representing: 

	(only 
for 
natural 
persons) 

himself or herself 
	(only for legal persons) the following legal person:  

 

	ID or passport number:  

(‘the person’) 
	Full official name: 
Official legal form:  

Statutory registration number:  
Full official address:  
VAT registration number:  

(‘the person’) 


By this declaration, the bidder, supplier, contractor, consultant, applicant, beneficiary, partner (*delete as applicable) confirms that he/she/they/it do not practice and have not been found to be guilty of the following practices: 

(i) “corrupt practice” defined as the offering, giving, receiving or soliciting, directly or indirectly, of anything of value to influence improperly the actions of another party;  

(ii) “fraudulent practice” defined as any act or omission including a misrepresentation that knowingly or recklessly misleads, or attempts to mislead, a party to obtain a financial or other benefit or to avoid an obligation; 

(iii) “collusive practice” defined as an arrangement between two or more parties designed to achieve an improper purpose, including to influence improperly the actions of another party; 

(iv) “coercive practice” defined as impairing or harming or threatening to impair or harm, directly or indirectly, any party or the property of the party to influence improperly the actions of a party; and 

(v) “obstructive practice” defined as deliberately destroying, falsifying, altering or concealing of evidence material to any investigation or making false statements to investigators in order to materially impede any investigation into allegations of a corrupt, fraudulent, coercive or collusive practice; and/or threatening, harassing or intimidating any party to prevent it from disclosing its knowledge of matters relevant to the investigation or from pursuing the investigation. 

In addition, the bidder, supplier, contractor, consultant, applicant, beneficiary, partner (*delete as applicable) confirms that:  

a) They are not bankrupt, insolvent or in receivership or subject to any proceedings of this nature;  

b) That they have fulfilled all tax and social security obligations; and 

c) That their business activities are not under suspension by national authorities. 

In the event that the entity or person has been in any of the above exclusion criteria, the entity or person may submit evidence of any remedial measures taken to mitigate against the above exclusion criteria. This evidence must be presented as an annex to this declaration. 

The Contracting Authority reserves the right to request additional information or documentation about legal or natural persons pertaining to this exclusion criteria within a set time limit. 

The above-mentioned person must immediately inform the contracting authority of any changes in the situations as declared. 
The above-mentioned person may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false. 
Full name 
Date 
Signature 


[image: image4]
Kenindia Business Park Building, Museum Hill, Westlands Road
P. O. Box 30786, 00100-Nairobi, Kenya, Telephone: 254-20-3674000, Fax: 254-20-3674341 Email: ibar.office@au-ibar.org, www.au-ibar.org
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PROTECTION OF YOUR PERSONAL DATA

This privacy statement provides information about the processing and the protection of your personal data.

Processing operation: management of procurement, grant award and sub-delegation procedures, contract execution and project/grant implementation. 

Data Controller: Director, African Union - Inter-African Bureau for Animal Resources (AU-IBAR). Kenindia Business Park, Museum Hill, Westlands Road. P.O. Box 30786-00100 Nairobi, Kenya. Tel: +254 (20) 3674 000. Record reference: {Insert filing or record reference here}

1. Introduction
The African Union, Interafrican Bureau for Animal Resources (hereafter ‘AU-IBAR’) is committed to protecting your personal data and to respecting your privacy. AU-IBAR collects and further processes personal data pursuant to the African Union Treaty on Cyber Security and Personal Data Protection.

This privacy statement explains the reason for the processing of your personal data, the way we collect, handle and ensure protection of all personal data provided, how that information is used and what rights you have in relation to your personal data. It also specifies the contact details of the responsible Data Controller with whom you may exercise your rights.

2. Why and how do we process your personal data?
Purpose of the processing operation: AU-IBAR collects and uses your personal information for the purpose of the management of procurement, grant award and sub-delegation procedures, contract execution, grant execution and other relevant activities in the course of project implementation. 

Processing of personal data takes place using both automated means, in particular the AU-IBAR’s electronic systems for the management of procurement/grants/contract execution/grant & project implementation (e.g. SAP, ARIS) and manual means, such as paper files.

Your personal data will not be used for an automated decision-making including profiling. 

3. On what legal ground(s) do we process your personal data
The data processing is considered lawful because:

a. It is necessary for the performance of a contract to which the data subject is party or in order to take steps at the request of the data subject prior to entering into a contract; or

b. It is necessary for the performance of tasks carried out in the public interest and in the exercise of official authority vested in AU-IBAR;

c. It is necessary for compliance with legal obligations including such as funding agreements concluded between AU-

IBAR and another entity; or

d. You, as the data subject, have given consent to the processing of your personal data for one or more specific purposes.

In very limited and specific cases, we might process special categories of personal data namely data related to the health of the data subjects. The processing is necessary for the purposes of carrying out the obligations and exercising specific rights of the controller or of the data subject in the field of employment and social security and social protection law insofar as it is authorised by the applicable law providing for appropriate safeguards for the fundamental rights and the interests of the data subject. If so, the processing will be limited to the submission by the contractor of a certificate that the contractor itself, its staff, its subcontractors and/or any person for which the contractor is answerable, are fit to implement their obligations under the contract, with no further details on the health of the data subject. This way the contracting authority ensures the health, safety and welfare of the data subjects and ensures the protection of project funds by confirming that the contractors can implement their obligations. On the other hand, the contractors comply with their obligation of proper implementation of the contract.

Please note that in certain circumstances, it may be necessary to reconcile the rights of data subjects with the needs of investigations competent public authorities

4. 
Which personal data do we collect and further process? 
In order to carry out this processing operation AU-IBAR collects the following categories of personal data: 

	
	AU-IBAR 
Staff or 
Service provider1 
	Representative of country, REC or IO2 
	Tenderers, grant 
applicants, 
implementing partners3 
	Reference persons 
mentioned 
in the CVs of key experts
	Personal data processed in the 
context of project implementation

	Name
	X
	X
	X
	X
	X

	Function
	X
	X
	X
	X
	X

	Title
	X
	X
	X
	X
	X

	Contact details (e-mail address, business telephone number, mobile telephone number, fax number, postal address, department and office number, country;
	X
	X
	X
	
	X

	Signature
	X
	X
	X
	
	X

	Opinions
	X
	X
	
	
	

	Declarations on honour on 
conflict of interest, impartiality, objectivity and confidentiality
	X
	X
	
	
	

	Bank account reference (IBAN and BIC codes), VAT number, passport number, ID number;
	
	
	X
	
	X

	Information on expertise, technical skills and languages, educational background, professional experience, gender, age etc.;
	
	
	X
	
	X

	Declaration that they are not in one of the exclusion situations
	
	
	X
	
	X

	Certificates for social security contributions and taxes paid
	
	
	X
	
	X

	Any other data that may be collected by AU-IBAR during project implementation.
	
	
	X
	
	X
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1 Personal data of AU-IBAR Staff or Service provider involved in procurement or grant award procedure
2 Personal data of Country/REC/International Organization representatives concluding sub-delegation or partnership agreements with AU-IBAR, acting as contact points and/or participating as members and/or observers in evaluation committees
3 Personal data of Tenderers, grant applicants, implementing partners and their staff, subcontractors, proposed experts
5. 
How long do we keep your personal data?
AU-IBAR keeps your personal data for the time necessary to fulfil the purpose of collection or further processing. The retention periods are aligned with the African Union Commission policy on Retention. 

Files relating to tenders, grant procedures and related contracts, including personal data are to be retained in the service in charge of the procedure until it is finalised, and in the archives for a period of 7 years following the conclusion of the contract. However, documents from unsuccessful tenderers/applicants have to be kept only for 7 years following the conclusion of the contract/grant agreement. 

In case of investigations where irregularities are suspected or have been established in relation to an open file, it can only be closed when: (1) it has finally been established that no irregularity took place; or (2) the irregularity has been rectified, possibly, but not necessarily, as a result of litigation.

AU-IBAR contractors/beneficiaries are under contractual obligation to keep records for a 7-year period after the final payment made under the contract. These documents comprise any documentation concerning income and expenditure and any inventory, necessary for the checking of supporting documents, including but not limited to timesheets, plane and transport tickets, pay slips for the remuneration paid to the experts and invoices or receipts for incidental expenditure.

6. How do we protect and safeguard your personal data?
All personal data in electronic format (e-mails, documents, databases, uploaded batches of data, etc.) are stored either on the servers of AU-IBAR or of its contractors. All processing operations are carried out pursuant to AU-IBAR’s Personal Data Protection policy. 

The AU-IBAR’s contractors are bound by a specific contractual clause for any processing operations of your data on behalf of AU-IBAR. 

In order to protect your personal data, the AU-IBAR has put in place a number of technical and organisational measures in place. Technical measures include appropriate actions to address online security, risk of data loss, alteration of data or unauthorised access, taking into consideration the risk presented by the processing and the nature of the personal data being processed. Organisational measures include restricting access to the personal data solely to authorised persons with a legitimate need to know for the purposes of this processing operation.

7. Who has access to your personal data and to whom is it disclosed?
Within AU-IBAR, access to your personal data is limited to staff and internal service providers responsible for carrying out the relevant processing operation and to the bodies charged with a monitoring or inspection task such as the African Union Commission internal audit function.

Outside AU-IBAR, the following may have access to your personal data:

· External experts and contractors participating in the evaluation of tenders when external expertise is required; 

· Staff of the contractor or beneficiary who need to have access to the data strictly for performance, management and monitoring of the contract or grant; and

· Members of the public in accordance with AU-IBAR’s obligation to publish information on the outcome of procurement procedures and on the beneficiaries of funds. The information published on the AU-IBAR website shall include name, domicile country, amount of award and the name of the project

 Transfer of personal data to other jurisdictions:
Transfers of personal data to other jurisdictions could occur in the context of award procedures, and contract/project implementation in order for AU-IBAR to carry out its task and comply with its obligations. Such transfers would be limited to transfers to representatives of partner countries/RECs, international organizations or services providers to facilitate the implementation of a project or contract and all matters pertaining thereto such as processing of visas and tax exemptions and import permits.

8. 
What are your rights and how can you exercise them? 
You have specific rights as a ‘data subject’ the right to access your personal data and to rectify them; the right to erase your personal data; and to object to the processing. You can exercise your rights by contacting the Data Controller
� In this context, any action taken by a bidder, supplier, contractor, sub-contractor or consultant to influence the procurement process or contract execution for undue advantage is improper.


� “another party” refers to an officer of the AU acting in relation to the procurement process or contract execution.  In this context, “officer of the AU” includes staff and employees of other organisations taking or reviewing procurement decisions.


� a “party” refers to any officer of the AU; the terms “benefit” and “obligation” relate to the procurement process or contract execution; and the “act or omission” is intended to influence the procurement process or contract execution.


� “parties” refers to any participants in the procurement process (including officers of the AU) attempting to establish bid prices at artificial, non competitive levels.


� a “party” refers to any participant in the procurement process or contract execution.





�	In Quality-Based Selection, the proposal may include only a Technical Proposal.  If this is the case, delete “and a Financial Proposal sealed under a separate envelope.”
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